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RISK ASSESSMENT

Event:

Date:

Venue:

Name of person carrying out risk assessment:

Please use the example of risk assessment below to assist you in completing the attached form.

The examples given are FOR GUIDANCE ONLY

Complete the assessment once your working area has been set up or planned as much as possible.

(A) Severity is measured on a scale of 1 – 5






   1 being negligible






   5 being Catastrophic

(B) Likelihood is measured on a scale of 1 – 5 






   1 being extremely remote






   5 being extremely probable

(C) Overall Risk is your final evaluation of the hazard assuming the control measures have been put in place. Hopefully through putting good control measures in place you will come out with a lower figure than the severity or likelihood, e.g. In the below example if you ensure that the stall is set up correctly and you have public liability insurance in place you have therefore lowered the risk. 

Risk is measured on a scale of 1 – 5






   1 being extremely low risk

                    



   5 being extremly high risk

To fill out the form you need to provide the following information in each column:

· Activity – the planned event

· Hazard – clearly identify each potential hazard by visiting the venue/ imagining the event and who will be there

· Control Measure – the measure you will be put in place to minimise the hazard

· Action required- any action required to implement the control measure/ minimise the hazard

· Person dealing/ Completion date – Nominate someone to take responsibility for the action to ensure that it gets done

Example

(A) HAZARD SEVERITY  (B) LIKELIHOOD 

	ACTIVITY
	HAZARD
	CONTROL  MEASURE
	A
	B
	ACTION REQUIRED
	PERSON DEALING

COMPLETION  DATE
	C

	TRADER AT FOLK FESTIVAL


	STALL COLLAPSE FALLING ON MEMBER OF THE PUBLIC


	ENSURE THAT CONSTRUCTION IS CARRIED OUT CORRECTLY AND EQUIPMENT IS FIXED AS RECOMMENDED OR STOWED CORRECTLY


	4


	1


	EXPERIENCED MEMBER OF TEAM BUILD UP STALL

UPTO DATE PUBLIC EMPLOYEE INSURANCE POLICY

 
	TRADER –29/7/04
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